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Microsoft Word (MS Word) Shortcut Key in Hindi

Ctrl + A - Select All a1 §¥]U} SR, BIET, T %l HAFE
Ctrl + B - Selected text sl Bold s o fo7u foram SraT 21

Ctrl + C - Selected contents S® ¥ text, images, chart 3CT(E T Copy L o feTu T
SIGIE

Ctrl + D - Font Dialog Box Edj open i o foru foparm ST @

Ctrl + E - Selected text 3T page % Center H & o foTu foram STt =,
Ctrl + F - T text #7 Find (search) T o foTu Tk STTaT @
Ctrl + G - Go To Dialog Box & open & & foTu fopam Strar @

Ctrl + H - Replace Dialog Box @ open & o o€ foham SITT 2. Document ¥ foreft oft
specific text 3T fohelt S'H‘T text ¥ &t (change) Tehd &I

Ctrl + I - Selected text T Italic ST %l@ IERIEIGIRS
Ctrl +J - Selected paragraph Eal Justify L o foTg fepa Stmar @,

Ctrl + K - Selected text 9% 379+ Computer &t Tordlt oft File o1 3T foelt off Internet URL 3T
Hyperlink add 3 Gehd &

Ctrl + L - Selected text @l page T Align Left H o o foTe foram STt @
Ctrl + M - Selected text 3T Left Indent & ok fora femart Sran ?
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Ctrl + N - New Word Document file open ToTu feraT STTar

Ctrl + O - Computer H 98 ¥ saved Rl word document 3T Open & o foTt foparm Strar
2.

Ctrl + P - Document %l Print 3 ‘I?'IQ ERISIGIE

Ctrl + Q - Selected text ! page 9{ Align Left H i o fotu fepam Strar @

Ctrl + R - Selected text T page 9T Align Right T e o foru forarm strar @

Ctrl + S - MS Word Document @I computer T Save A o foTT STt @

Ctrl + T - Paragraph YT Hanging Indent apply i o foTT foRaT STTaT @, Ster 31T foheft oft
paragraph 9T hanging indent T B Al 39 paragraph T first line ! Bieat T lines
page % left side & 3T Sl L BT ST .

Ctrl + U - Selected text o = Underline % foru fera StTar H

Ctrl +V - Copy I Cut o @ content 3T Paste T fohaT ST &

Ctrl + W - MS Word Document Close & SITdT &

Ctrl + X - Page IT lﬁ?j_:d fordt ot selected contents Cut 4 o forg fofarm ST 8
Ctrl +Y - Redo Eh'{ﬁ%]%fQW%

Ctrl + Z - Undo Eﬁ%WW%

Ctrl + [ - Selected text T Font Size 1 Point Increase F & foru fepa ST ©

Ctrl + ] - Selected text T Font Size 1 Point Decrease T o foTu fopar ST @

Join Telegram - @MDSmartClasses



https://mdsmartclasses.com/
https://telegram.me/MDSmartClasses

Ctrl + Space - Selected text ¥ @I formatting remove / Clear Formatting fora foma
ST &

Ctrl + Backspace - Mouse #l current position ¥ One Left Word Remove & SITdT @
Ctrl + Delete - Mouse I current position ¥ One Right Word Remove B ST &

Ctrl + Enter - Page Break insert BT

Ctrl + Home - Document bt R[e3ATd q qg::d SITd &1 I Go to the beginning of document.
Ctrl + End - Document 3 last (@T@T) ﬁqgaaﬁézrﬁ’r Go to the end of document.
Ctrl + Page Up - Previous Page & Top qu%fﬁﬁ%\TaFﬁ Go to the top of previous page.
Ctrl + Page Down - Next Page & Top qu%raﬁﬁzrm"f Go to the top of next page.
Ctrl + Left Arrow - Mouse cursor One Word Left Move &1 SITd &1

Ctrl + Right Arrow - Mouse cursor One Word Right Move &1 SITd &l

Ctrl + Up Arrow - Mouse cursor One Paragraph Up Move

Ctrl + Down Arrow - Mouse cursor One Paragraph Down Move RSN

Ctrl + F1 - Ribbon %I Show and Hide T ®shd &I. Ribbon S 38 UE! &l Tad & S&l T
31T G4t tabs (home, insert etc) & tools TSI 3ATd <.

Ctrl + F2 - Document @l print 3 ¥ 9&cT SHeRT Print Preview 3@ Hehd &l

Ctrl + F10 - MS Word application Window %! Maximize %X Hehd &l
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Ctrl + F12 - computer saved TET word document T Open foTT foham
ST & I Ctrl + O 3R Ctrl + F12 €M1 shorteut key <hT same use z.

Ctrl + Shift + C - Selected text ! Formatting Copy F Ghd &l

Ctrl + Shift + D - Selected text o = Double Underline 3% o RN ERISIGIKS

Ctrl + Shift + G - Word Count dialog box open Bl ST & STal 9T 319 3794 document &
words, pages, paragraphs 3K lines count F Tehd .

Ctrl + Shift + L - Bullet Point Insert Wﬂaﬁﬁ

Ctrl + Shift + M - Selected text 3T Left Indent Remove I & NAERISIGIES
Ctrl + Shift + T - Selected text Hanging Indent Remove & o fore fopar Stra 2.

Ctrl + Shift + W - Selected text 3 f% words % =l Double Underline s %IQ ERII
ST

Ctrl + Alt + C - Copyright Symbol
Ctrl + Alt + R - Registered Trademark Symbol SHH @ feT€ foram ST 2.
Ctrl + Alt + T - Trademark Symbol ST o foTu foparm Srar 2.

Ctrl + Alt + V - Paste Special dialog box open st Tehd &1 3 T 379 copied text
without formatting % paste sh{ Tehd &l

Alt + Ctrl + S - Document Window Split T o foru foram ST .

Alt + Ctrl + C - Document Window Split Remove i o e forar SiraT .
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Alt+ Ctrl + F - Footnote Insert %% % fof¢ fen S0 e,
Alt+F5 -MS Word application Window %I Restore T Fehd &l

Shift + Alt +D - Today Date Insert U o e foham ST 2.

Shift + Alt + T - Current Time Insert 3 o foTT foam STTaT 2.

Shift + F3 - Selected text T Case Change o foru foparm StraT @

F12 - Save As Dialog Box &I Open & o ot fora St 8

TUSelt TerTatt | 37T g0 Tl ek o 2525 THR

Click Here — Rajasthan GK Previous Year Question

TSTEATT i AHIY aTiveh 37k (Yearly) 2021

Click Here — Rajasthan Yearly Current Affairs 2021
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